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The  Montana  Slali'  Lihiaiy  Commission  hclicx  I's  tliat  an 
en liij^h toned  citizenry  constitutes  the  foundation  of  democracy, 
and  that  every  resident  in  Montana  should  ha\'e  the  oppor- 
tunity to  foster  his  own  dcxclopinml  in  pursuit  of  e(kication 
throughout  his  hfe; 

That  aU  hbraries  are  intrinsii-  to  education  and  that  the 
community  hhrary  is  a  vital  and  integral  piuX  of  ihc  com- 
miniity's  total  educational  resources: 

That  the  primary  I'uni-tion  of  the  public  library  is  to  serve 
as  an  essential  cultural,  informational  and  educational  re- 
source for  all  of  its  residents  regardless  of  ag(\  race,  creed 
and  occupation. 


RE8PONSTBTTJTIES 

The  State  Library  Commission  exists  to  provide  library 
leadership  in  the  state  and  is  charged  by  law:  "to  give  as- 
sistance and  advice  to  all  libraries  in  the  state  and  to  all 
communities  in  the  state  which  may  propose  to  establish 
libraries,  as  to  the  best  means  of  establishing  and  adminis- 
tering such  libraries,  or  improving  established  libraries,  and 
aiding  in  the  establishment  of  traveling  libraries." 

The  Commission  is  authorized  to: 

Act  as  a  state  board  of  professional  standards  and 
library  examiners;  accept  and  administer  funds  or 
property  from  the  federal  government  and  othei- 
agencies. 

Obtain  statistical  reports  from  all  of  the  libraries  in 
the  state. 

Make  a  biennial  report  to  the  Governor  on  the  above 
statistics  and  on  the  work  of  the  State  Agency,  with 
such  recommendations  as  it  may  deem  proper. 

Employ  as  its  executive  officei-  a  librarian  who  shall 
be  a  graduate  of  an  accredited  library  school  and  who 
shall  have  full  responsibility  for  carrying  out  the 
program  of  the  Commission,  in  accordance  with  tlic 
policy  set  by  the  Commission. 
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LIBRARY  BILL   OF   RIGHTS 

The  Council  of  the  American  Library  Association  reaf- 
firms its  behef  in  the  following  basic  policies  which  should 
govern  the  services  of  all  libraries: 

1.  As  a  responsibility  of  library  service,  books  and  other 
reading  matter  selected  should  be  chosen  for  values  of  in- 
terest, information  and  enlightenment  of  all  the  people  of  the 
community.  In  no  case  should  any  book  be  excluded  because 
of  the  race  or  nationality  or  the  political  or  religious  views  of 
the  writer. 

2.  There  should  be  the  fullest  practicable  provision  of 
material  presenting  all  points  of  view  concerning  the  prob- 
lems and  issues  of  our  times,  international,  national,  and 
local;  and  books  or  other  reading  matter  of  sound  factual 
authority  should  not  be  proscribed  or  removed  from  library 
shelves  because  of  partisan  or  doctrinal  disapproval. 

3.  Censorship  of  books,  urged  or  practiced  by  volunteer 
arbiters  of  moi-als  or  political  opinion  or  by  organizations  that 
would  establish  a  coercive  concept  of  Americanism,  must  be 
challenged  by  libraries  in  maintenance  of  their  responsibility 
to  provide  public  information  and  enlightenment  through  the 
printed  word. 

4.  Libraries  should  enlist  the  cooperation  of  allied  groups 
in  the  fields  of  science,  of  education,  and  of  book  publishing 
in  resisting  all  abridgment  of  the  free  access  to  ideas  and  full 
freedom  o)  expression  that  are  the  tradition  and  hei'itage  of 
Americans. 

5.  The  rights  of  an  individual  to  the  use  of  a  library 
should  not  be  denied  or  abridged  because  of  his  race,  religion, 
national  origins  or  political  views. 

G.  As  an  institution  of  education  for  democratic  living, 
the  library  should  welcome  the  use  of  its  meeting  rooms  for 
socially  useful  and  cultural  activities  and  discussion  of  current 
public  questions.  Such  meeting  places  should  be  available  on 
equal  terms  to  all  groups  in  the  community  regardless  of  the 
beliefs  and  affiliations  of  their  members. 

Adopted  June  18,  1948 

Amended  February  1.  1901.  by  the 
A.L.A.  Council 

Adopted  March  20.   19G2,  by  the 
State  Librarv  Commission 


A(  orisnio.N  roLK  V 

An  ai'Cjuisition  j)()li(y  is  ;i  spocific  (Icfinilion  ol  what 
materials  shall  be  acquired  to  fill  the  agency's  res])onsil)ilitics 
of  function,  service  objectives  and  service  j)i()j[?ranis.  The 
|)olicy  takes  into  account  the  considerations  as  to  why  certain 
types  of  materials  and  certain  subject  materials  arc  acc|uired, 
or  not  acquired. 

This  acquisition  policy  has  been  I'oj-nuilatcd  as  a  .L,'uide 
for  achieving  and  maintaining  an  ade(iuate  book  collection 
to  serve  the  legal  borrowers  of  the  Montana  State  Library 
Commission  library  and  fui-ther.  it  describes  the  intent  and 
extent  of  the  collection.  Such  a  |)olicy  is  essential  before  the 
criteria  of  book  selection  c-an  be  api)lied  to  materials  in  the 
selection  process. 

The  acquisition  policy  of  the  Montana  State  Library 
Commission  is  based  on  its  objectives  and  functions.  Broadly 
stated,  the  objectives  of  the  Commission  are  to  provide  books, 
materials  and  services: 

1 — needed  In*  Mor.taii;i  peoi)Ie  of  ,ill  ;is,m\s  wlio  h.i\('  no 
public  library 

2 — requii'cd  by  citizens  of  Montana  communities  in 
studying,  di.scussing,  planning  for  the  establishment, 
direction  and  improvement  of  public  libraries,  and 

o — necessary  to  building  a  state's  collection  of  materials, 
primarily  books,  not  held  in  community  libraries,  to 
supplement  the  local  holdings. 

The  State  Libi'ary  Commission  is  one  of  three  state  sup- 
ported library  agencies.  The  other  two  are  the  State  Law 
Library  and  the  State  Historical  Society  Library.  Stiong  col- 
lections of  scholarly  material,  periodicals  and  serials  are 
available  for  loan  fi-om  the  Montana  State  University  and  the 
Montana  State  College  libraries. 

While  delineating  the  State  Library  Commission's  own 
specific  acquisitions  policy,  the  fields  of  responsibility  and  the 
acquisitions  policy  of  the  other  agencies  will  ]:)e  taken  into 
account  to  avoid  unnecessary'  antl  uneconomical  (lu))lication 
of  resources. 


The  State  Library  Commission  will  not  become  a  deposi- 
tory for  state  and  federal  documents  since  that  function  is 
filled  by  other  agencies  in  the  state,  but  will  purchase  only 
selected  state  and  federal  documents. 

The  Commission  will  build  up  its  collection  of  Montana 
History  but  will  not  duplicate  the  old  and  rare  Montaniana 
and  will  only  purchase  material  that  can  be  circulated. 

Interlibrary  loan  supplements  our  collection  with  re- 
search, scientific  and  technical  materials  in  all  subject  fields. 
Purchase  of  material  only  rarely  needed  will  be  limited  ac- 
cordingly. 

The  State  Library  Commission  does  not  purchase  text- 
books required  for  school  use.  Textbooks  will  only  be  added 
to  the  collection  when  informational  material  is  not  otherwise 
available  in  various  subject  fields.  The  State  Library  Com- 
mission is  building  an  extensive  collection  of  materials  com- 
parable to  a  basic  standard  collection  of  a  community  library. 
The  collection  includes  books  and  materials  that  are  primarily 
standard  titles  and  reference  sources  related  to  the  general 
interest  and  needs  of  a  community.  Such  a  collection  provides 
direct  service  to  individuals  without  established  libraries,  to 
institutions,  to  communities  without  libraries,  and  for  the 
development  of  public  library  service  and  library  systems. 

The  Commission  acquires  a  fairly  comprehensive  collec- 
tion of  general  reference  tools  and  standard  and  specialized 
reference  sources  to  answer  informational  and  reference  in- 
ciuiries  and  to  supply  research  information  in  selected  subject 
areas. 

The  Commission  acquires  an  extensive  collection  for  a 
specialized  professional  library  for  use  of  the  consultant  staff, 
librarians,  trustees  and  local  groups,  interested  in  developing 
library  resources  in  the  community. 


SKLK(  TIO.N    I'OLK   V 

The  Selection  Policy  ol"  the  Montana  State  Lihi-ary  Conv 
mission  is  based  on  tlu>  agency's  objectives  and  functions. 
The  Selection  Policy  sets  forth  j)i-inciples  and  standards  for 
building  a  collection  of  books  and  other  materials  to  imple- 
ment the  Acquisition  Policy. 

This  polic-y  is  a  guide  to  c\ahiating  ])ooks,  periodicals, 
|)amphlets  and  audio-visual  materials  for  the  purpose  of  main- 
taining a  collection  of  matei-ials  to  accomj^lish  the  develop- 
mental, reference  and  research,  bibliographic  and  professional 
library  functions  of  the  State  Library  Commission,  as  out- 
lined In  the  Acquisition  Policy.  The  Selection  Policy  an.swers 
the  question:  which  book  should  be  selected,  retained,  or  dis- 
carded in  the  light  of  objectives,  needs  and  quality?  The 
jiolicy  once  foi-mulated  and  adojited  will  be  reviewed  pei'iodi- 
cally  and  re\-ised  as  objectives  and  needs  change. 

The  principles  and  the  .standards  of  books  and  other 
library  materials  as  stated  in  this  policy  rest  upon  a  ])hi- 
losophy  of  lilii-ary  service  formulated  in  Public  Library  Serv- 
ice; a  Guide  to  Evaluation,  with  Minimum  Standards.  ]nib- 
lished  by  the  American  Library  Association  in  ir).")n.  Spe- 
cifically, the  State  Library  Commission  attempts  to  maintain 
a  collection  of  materials  which  focuses  on  meeting  the  educa- 
tional, informational,  and  cultural  needs  and  interests  of  the 
people  in  the  state.  Tt  reaffirms  belief  in  the  basic  policies 
which  govern  the  services  of  all  libraries  as  stated  in  the 
Library  Bill  of  Rights  of  the  American  Library  Association. 
adopted  by  the  Commission  on  March  26,  1962.  It  supports 
the  principle:  Freedom  to  read  is  the  right  of  every  citizen. 

Authority, 

Final  authority  for  the  determination  of  policy  in  the 
selection  and  acquisition  of  materials  is  vested  in  the  State 
Library  Commission. 

Responsibility. 

Ultimate  responsibility  for  book  selection,  as  for  all  li- 
brary activity,  rests  in  the  Librarian,  who  operates  within  the 
framework  of  policies  determined  by  the  Commission. 

It  is  considered  desirable  to  insure  maximum  participa- 
tion of  professional  staff  members  in  the  reviewing  process. 
Wide  reading  of  books  is  encouraged  despite  the  delay  in- 
volved since  an  informed  staff  contributes  immeasurablv  to 
intelligent  use  of  the  book  collection. 


Objectives. 

Materials  should  be  selected,  retained  and  discarded  with 
due  consideration  for  basic  public  library  objectives  as  stated 
in  Public  Library  Service.  These  objectives  shall  assist  people 
to: 

Educate  themselves  continuously. 

Keep  pace  with  progress  in  all  fields  of  knowledge. 

Become  better  members  of  home  and  community. 

Discharge  political  and  social  obligations. 

Be  more  capable  in  their  daily  occupations. 

Develop  their  creative  and  spiritual  capabilities. 

Appreciate  and  enjoy  works  of  art  and  literature. 

Make  such  use  of  leisure  time  as  will  promote  personal 
and  social  well  being. 

Contribute  to  the  growth  of  knowledge. 

The  collection  is  examined  on  a  continuing  basis  in  terms  of 
both  basic  and  current  objectives. 

Selection  in  Relation  to  the  Users. 

The  collection  should  reflect  the  expressed  and  potential 
needs  and  interests  of  the  state.  Selection  should  be  based  on 
a  knowledge  of  what  is  held  in  a  library  system  and  com- 
munity library  and  what  may  be  borrowed  from  special  col- 
lections in  the  state  and  the  nation. 

Criteria. 

In  general,  the  Commission's  policy  is  to  purchase  the 
best  books  which  satisfy  the  clientele  of  the  library  within 
budget  limitations.  The  established  criteria  for  all  fields  are: 

A.  Permanent  or  timely  value 

B.  Accurate  information 

C.  Authoritativeness 

D.  Clear  presentation  and  readability 

E.  Social  significance 

F.  Elimination  of  the  unimportant,  the  cheap  and  trivial, 
the  deliberately  distorted,  sensational  or  offensive, 
particularly  in  the  fields  of  religion,  sex  hygiene, 
social  prejudice,  political  idealogies  and  fiction. 

G.  Presentation  of  both  sides  of  controversial  issues. 

H.  Balancing  of  special  group  interests  with  general  de- 
mand, e.g.  books  in  foreign  languages. 

1.  Inclusion  of  books  of  doubtful  value  occasionally  for 
their  timeliness,  such  as  campaign  biographies,  flying 
saucers,  etc.  These  are  discarded  when  they  have 
served  their  purpose. 

J.  Some  books  may  be  restricted  for  minoi-s  too  imma- 
ture to  see  them  in  their  proper  perspective. 
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Certain  geiUMal  critoria  are  followed  l)y  all  seletlors: 
(1)  author's  reputation  and  significance  as  a  writer;  (2)  im- 
portance of  sul)ject  matter  to  the  collection;  (3)  scarcity  of 
material  on  the  subject;  (1)  timeliness  or  pei-manence  of  the 
book;  (3)  api)earance  of  title  in  special  bibliographies  oi- 
inilexes;  (tJ)  authoritativeness;  (7)  rejiutation  and  standing 
of  the  publisher:  (S)  pi-icc;  (9)  a\;iil;ibility  of  matei-ial  else- 
wheri^  in  area. 

()ut-i>f-date  and  supctseded  materials  are  discarded. 
Worn-out  but  useful  matci-ials  aic  ri'i)la(('d  l)y  the  best  avail- 
able editions. 


Controversial  Kcnis. 

The  Commission  has  its  right  and  duty  to  keep  on  its 
shelves  a  representative  selection  of  books  on  all  subjects  of 
interest  to  its  readers  and  not  prohibited  by  law,  including 
books  on  all  sides  of  controversial  questions.  Books  on  any 
subject,  if  published  by  reputable  and  well-known  publishers 
and  sold  without  restriction  in  Ijookstores,  are  properly  ad- 
mitted to  the  C(^nmiission  library.  The  Commission  Library 
has  no  right  to  emphasize  one  subject  without  regard  to  the 
other  side.  It  must  carry  the  important  books  on  all  sides  and 
all  subjects. 


Book  Selection  Aids. 

Selection  will  be  guided  by  skilled  use  of  standard  book 
selection  tools.  Ideally  every  book  added  to  the  library  should 
be  read  before  purchase  by  a  librarian  with  trained  judgment, 
knowledge  of  the  library's  present  resources,  and  acquaint- 
ance with  the  requirements  of  readers.  Where  circumstances 
make  such  reading  impossible  or  unnecessary  the  staff  makes 
skilled  use  of  selection  aids,  such  as  basic  geneial  lists,  current 
general  lists,  special  bibliographies  for  reference  books  and 
particular  subject  materials,  and  book  reviewing  journals. 
While  back  reviews  are  a  major  source  of  information  about 
new  books  they  are  not  followed  blindly.  No  one  i)ub]ication 
is  relied  ui)()n  exclusively;  furthermore,  the  critical  opinions 
of  revisement  are  checked  against  each  other.  Selection  is  to 
be  based  upon  principle  rathei-  than  personal  opinion,  reason 
rather  than  prejudice,  and  judgment  rather  than  censorship. 

In  administering  its  jiolic}'.  the  Commission  tries  to  keep 
a  true  balance  between  its  duty  to  make  available  honest  pre- 
.sentation  of  both  sides  of  every  pul)lic  question,  and  its  de- 
termination not  to  allow  itself  to  be  used  as  a  pro|)aganda 
agency  V)y  the  enemies  of  our  foi-m  of  government. 
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ADVISORY  AND  LOAN  SERVICES 
POLICY 

Montana  library  law  recognizes  the  responsibility  of 
cities  and  counties  for  providing  library  services;  the  law  also 
assigns  the  State  Library  Commission  responsibility  for  as- 
sisting and  advising  local  governments  in  providing  library 
service. 

It  is  the  policy  and  the  practice  of  the  State  Library  Com- 
mission to  give  advice,  recommendations  and  consultant  serv- 
ices to  citizens,  librarians,  library  trustees,  groups  and  organi- 
zations who  seek  advice  or  who  evidence  an  interest  in  library 
service. 

The  Commission  recognizes  the  responsibility  of  local 
autonomy  and  does  not  desire  to  intrude  upon  this  responsi- 
bility, but  it  does  wish  to  make  local  officials  and  others  aware 
of  the  availability  of  advice,  counsel  and  assistance  from  the 
State  Library  Commission. 

It  is  the  primary  purpose  of  the  State  Library  Commis- 
sion to  strengthen  the  local  libraiy  and  to  develop  leadership 
on  the  part  of  the  librarians,  trustees  and  local  officials.  To 
effect  this  purpose,  visits  are  made  only  by  invitation;  loans 
to  patrons  are  made  only  through  existing  libraries  (except 
when  the  librarian  requests  otherwise).  The  consultant  staff 
of  the  Commission  advises  on  book  selection,  weeding  and  all 
other  library  i^rocedures  but  the  final  decision  on  carrying  out 
these  recommendations  is  the  responsibility  of  the  local  Board. 
The  State  Library  Commission  has  no  wish  to  preempt  this 
responsibility. 

School  library  development  is  the  responsibility  of  the 
State  Superintendent  of  Public  Instruction.  Until  such  time  as 
a  school  library  supervisor  is  available  in  that  department, 
school  officials  and  others  who  seek  assistance  from  the  State 
Library  Commission  will  receive  what  limited  help  is  avail- 
able. The  Commission  will  provide  public  library  service  to 
schools  and  to  students  in  areas  where  there  is  no  public  li- 
brary and  will  supplement  collections  in  existing  libraries 
for  this  purpose.  The  Commission  will  not  attempt  to  take 
the  place  of  school  library  responsibility  nor  will  it  provide 
textbooks  or  collections  of  books  on  units  of  study  for  school 
use. 


^WE  LIBRARY  COMMISSION 

•OUiH  AVE.  &  MIDDLESEX 

MISSOULA,   MONTANA 


